Insert Company Name Here
FSC Chain-of-Custody Documented Control System


Location:



Primary Responsible Person:  





I. Purchasing and Receiving

A. Purchasing FSC-certified Material 
1. Specifying FSC-certified
We specify FSC Pure/Mixed Lumber or materials on all Purchase Orders, Trucking Documentation and Invoices.
2. Verifying Validity of Supplier’s FSC Certificate
We require the vendor’s FSC # on all documentation and cross reference it to www.fsc-info.org for verification.
3. Verifying FSC-certified Status of Material Received
We require all documents pertaining to each shipment to specify FSC Certified with the appropriate CoC # from the vendor.  Each bundle is checked by the customer for an FSC mark that matches up with the shipping order.
B. Purchasing Reclaimed Material

1. Specifying Reclaimed Material

N/A
2. Ensuring Material is Post-consumer Reclaimed

N/A
3. Verifying Post-consumer Reclaimed Status of Material Received
N/A
C. Purchasing Controlled Wood
All purchases of FSC controlled wood lumber or materials are documented separately and can easily be tracked using our sales software.
D. Handling of Materials upon Receipt
Upon receipt of any FSC Controlled Wood product, the bill of lading is used to match up the actual bundles received which have been marked with an FSC logo.  All documentation pertaining to the shipment is kept separate from non-FSC lumber.
E. Recording Quantities of Materials Received
All documentation pertaining to an FSC shipment is kept separate from non-FSC materials.
F. Responsible Personnel for Purchasing and Receiving
G. Forms/records used for Purchasing and Receiving
All forms show the lumber or materials as FSC certified on an FSC load.  A purchase order is issued to the vendor.  A transportation confirmation is issued to the trucker.  An invoice is issued to the customer.
II. Production

A. FSC Claim Period

N/A
B. FSC-pure Production
1. Production and Identity of FSC-pure Material
N/A
2. Tracking FSC-pure Materials within Production
N/A.
3. Recording Quantities of FSC-pure Materials used in Production
N/A
C. FSC-recycled Production

1. Production and Identity of Reclaimed Material
N/A
2. Tracking Reclaimed Materials within Production
N/A
3. Recording Quantities of Reclaimed Materials used in Production
N/A
D. FSC-mixed:  Scope Limited to FSC-certified Inputs

1. Production and Identity of FSC-certified Material
N/A

2. Tracking FSC-certified Materials within Production
N/A

3. Recording Quantities of FSC-certified Materials used in Production
N/A

E. FSC-mixed:  Threshold System
1. Rolling Average Record
N/A

2. Maintaining the Rolling Average for Labeling

N/A

3. Production and Identity of Material
N/A

F. FSC-mixed:  Credit System
1. FSC Credit Account

N/A

2. Maintaining the Rolling Average for Labeling
N/A

G. Responsible personnel for production
N/A

H. Forms/records used for production
N/A

III. Finished Product Handling and Sales

A. Identification of Finished FSC-certified Products
We are a distributor, so we do not produce anything.
B. Recording Quantities of Finished FSC-certified Products
N/A

C. Invoices
All invoices to the customer specify FSC Pure/Mixed/Reclaimed lumber with our CoC #.
D. Shipping Documents

All shipping documents specify FSC Pure/Mixed/Reclaimed lumber with our CoC #.

E. Responsible personnel for finished product handling and sales
F. Forms/records used for finished product handling and sales
All forms show the lumber as FSC certified on an FSC load.  A purchase order is issued to the vendor.  A transportation confirmation is issued to the trucker.  An invoice is issued to the customer.
IV. Other 
V. Labeling and Marketing
A. Submittal of all Trademark Use to WoodNet Market Council
Once we have the available logos we will submit our proposed use of them to Judy Balch, who will then submit them to SCS for approval.
B. Review and Approval Correspondence

Once we have approval from SCS we will keep correspondence from them on file.
C. FSC Label Category

We will only use the appropriate label on each type FSC materials, whether pure, mixed, reclaimed, or controlled.
D. Other Forest Certification Labeling

No other Forest Certification Labeling will be on any FSC product or documentation.
E. Responsible Personnel for Trademark Use
VI. Recordkeeping

A. Volume Summary Data 
We will keep all FSC load summaries separate from non-FSC lumber so as to be able to provide current and accurate information on any FSC loads we have traded.
B. List of Buyers

Each FSC summary will document who the buyer of the load was.
And we will have a list of FSC buyers.
C. FSC Product Group Schedule

We have a Product Group Schedule that is updated regularly and available to the public upon request.  
D. Recordkeeping
All FSC related documentation will be kept on file for a minimum of 5 years.
VII.
Training

A. Training Procedures
All employees will be trained in the proper handling, tracking, labeling, etc. of all FSC materials and products, including updates and changes in procedures as they occur.
B. Training Records

Details of training plan (frequency, format, and attendees) will be kept.
.
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